
WELCOME TO A NEW SCHOOL YEAR AT  
ST AUGUSTINE’S CATHOLIC PRIMARY 

SCHOOL 
 
 

On behalf of the pupils, staff and governors of the school, I would like to welcome you back to a new 
school year.  The following contains essential information on various aspects of school life.  Please 
read through carefully.  Much of it you will know already, but it serves as a useful reminder, and your 
co-operation enables us to do our very best for our children.  By working together, we enhance the 
very special ethos that is at St Augustine’s and show that we are all deeply committed to a caring 
Catholic approach to the children and their learning and we recognise that we are all part of a wider 
Catholic community.   
 
As Headteacher of St Augustine’s School I appreciate the tremendous amount of goodwill and co-
operation of pupils, parents/carers, staff and governors.  I look forward to working closely with you 
over the coming year.   
 
 
Miss M Kelliher 
Headteacher 
 
 
 
 
 
 
School Aims 
 
We are committed to: 
 

 The search for excellence 

 The uniqueness of the individual 

 The education of the whole person 

 The education of all 

 Moral principles  
 
 
 
 
 
 
 
 
 
 
 
 
 



The School Day 
 
At St Augustine’s Catholic Primary School, the school gate opens at 8.30a.m. and families are 
welcome to come into the playground.  Supervision begins at 8.45a.m. and the school bell rings at 
8.55a.m.  We ask parents/carers to leave the playground promptly, so that the school day can begin 
 
8.30a.m. – School gate opens 
 
8.55a.m. – School starts 
 
10.30 – 10.45am – Infant break time 
 
10.45 – 11a.m. – Junior break time 
 
12.15 – 1.30p.m. - Lunchtime – Reception Class/Key Stage 1 
 
12.30 – 1.30p.m. – Lunchtime – Key Stage 2  
 
2.30 – 2.45p.m. – Infant break time 
 
3.15p.m. – End of the school day 
 
3.20 – 4.20p.m. – After school clubs 
 
It is very important for your child to be at school on time every day. If your child is late, they miss the 
welcome, the beginning of assembly or the outline of the day’s learning intentions as well as 
interrupting the session in progress. 
 
The beginning of the day is a busy time for everyone, since it is important for the school day to start 
on time so that the children get their maximum entitlement of curriculum time. If you need to speak 
to the class teacher please either pass a written note via your child or leave a message with the 
office, who will pass your message on as soon as possible. The class teachers are available to speak 
with parents at 3.15p.m. on most days or you can arrange a mutually convenient appointment time 
with the class teacher. 
 
School ends at 3.15p.m. for all children. Please be on time to collect your child at the end of the 
school day. If you are delayed, please telephone and advise us of this. 
 
We expect all children up to the end of Year 4 to be collected by an adult at the end of the school 
day. Please ensure that you tell the school well in advance if someone other than yourself is due to 
collect your child from school.  From the start of Year 5, if you wish your child to walk home from 
school alone, please inform us in writing.  Children are not allowed to bring mobile phones to 
school.  However they are very welcome to come to the school office each morning to let us know 
they are present, and you are welcome to ring every morning to check.  Similarly, if they need to 
ring at the end of the school day, they are very welcome to use the school phone.  I would 
recommend that there is a consistent routine, as this means that children are always clear on what 
to do. 
 
 
 
 



Attendance 
 
St Augustine’s enjoys consistently high attendance levels.  We believe that children must attend 
school unless they are unwell or there are special circumstances that have been cleared with the 
Headteacher.  Research has shown that children have better life chances if they attend school 
regularly.  At St Augustine’s we reward excellent attendance and punctuality with certificates every 
half term, and we send attendance reports home to parents/carers.  If attendance falls below 85%, it 
is considered to be in the ‘persistent absence’ category.  In this instance, we would consider 
referring our concerns to the relevant external body. 
 
We ask parents/carers to notify us of any medical absence by telephone before 9a.m. on the first 
day of absence and to ring each day to update us until the pupil returns.  This should also be 
followed up with a letter on returning to school.  If requesting absence due to special circumstances, 
this should be put in writing in advance to the Headteacher.  Please note that the maximum number 
of authorised absence is 5 days in an academic year   No request for holiday absence will be 
considered. 
 
Clubs 
 
A wide range of extra-curricular activities are available.  The list of activities is made available at the 
beginning of each term, and you are welcome to enrol your child.   
 
The School Community  
 
The home, school and parish work hand in hand for the education and wellbeing of the pupils at St 
Augustine’s. 
 
School Staff 
 
Our school staff play an essential role in ensuring St Augustine’s is a safe, healthy and effective place 
for children to learn.  It is essential to maintain a positive relationship between home and school.  If 
you have any concerns, please bring them to the attention of your child’s class teacher, and we will 
do our best to address them.  Informal contact between teachers and families is actively encouraged 
and helps the school respond in a caring and positive way to each child’s needs.  
 
Parents/Carers 
 
We believe that parents and carers are the first educators of their children and therefore encourage 
a close partnership between parents and school from the outset.  
 
As well as encouraging positive face to face communication, you will receive a regular newsletter 
from me, advising you of all school activities and curriculum developments. There are also regular 
letters from the class teacher regarding activities and trips.  Open days are held for parents and 
carers of all children, to explain curriculum issues and discuss pupil progress.   
 
Parents/carers are encouraged to volunteer to support children in school with PTA events and 
accompanying classes on outings.  Please note that a DBS check is carried out on all regular 
volunteers within school. 
 
 
 



Governors 
 
Our Governors are representatives of both our Catholic and local community, parents and school 
staff. They bring a range of interests, knowledge and skills and have responsibility for overseeing the 
organisation, curriculum and budget of the school. Governors meet each term as a body and in 
smaller sub-committees. 
 
St Augustine’s PTA 
 
All parents/carers are members of our PTA.  There is a committee who organise social events, 
fundraising activities and support the school in welcoming new families and providing refreshments 
at key times during the school year.  Please support our PTA; their work really makes a difference.   
 
Parish 
 
Our School Chaplain, Father Robert from St Augustine’s Priory is a frequent and welcome visitor to 
the school and parishioners are invited to some of our celebrations within school and at church. 
 
Pupil Voice 
 
Our new School Council will be elected this half term.  They will meet regularly and take account of 
the views of their classmates and have a real influence on the life of the school.  They are led by a 
Year 6 executive committee who are excellent ambassadors for the school and contribute to 
discussions on educational and other school matters. 
 
The Curriculum 
 
The curriculum at St Augustine’s is designed to enable all children to learn and develop a love for 
learning.  The curriculum develops cross curricular links so that children, in addition to learning the 
essential basic skills, also learn about the scientific, artistic and creative worlds.  We encourage a 
social awareness grounded in Gospel Values that promotes an understanding, respect and 
celebration of difference of ability, gender, ethnicity and faith. 
 
R.E. is taught throughout school, based on the “Come and See” scheme. Assemblies follow these 
themes, Sunday Gospel readings and other topical subjects. 
 
Computing skills are developed throughout the school and all children use the Computer Suite. Every 
classroom also has an interactive whiteboard. 
 
The Early Years’ Foundation Stage Curriculum 
 
The Early Years Foundation Stage (E.Y.F.S.) is the stage of education for children from birth to the 
end of the Reception year.  
  
It is based on the recognition that children learn best through play and active learning.  
This is a very important stage as it helps your child get ready for school as well as preparing them for 
their future learning and successes. From when your child is born up until the age of 5, their early 
years experience should be happy, active, exciting, fun and secure; and support their development, 
care and learning needs.  
  
  



Characteristics of Effective Learning - The characteristics of effective learning describe factors which 
play a central role in a child’s learning and in becoming an effective learner. They are vital elements 
of support for the transition process from EYFS to Year 1. 
  
Playing and exploring; 

 Active learning; and 

 Creating and thinking critically 
  
  
The E.Y.F.S. has 4 themes. These are: 
 
1. A Unique Child 
2. Positive Relationships 
3. Enabling Environments 
4. Learning and Development 
  
  
Your child will be learning skills, acquiring new knowledge and demonstrating their understanding 
through 7 areas of learning and development Children should mostly develop the 3 prime areas first.  
 
1. Communication and language 
2. Physical development 
3. Personal, social and emotional development.  
  
  
As children grow, the prime areas will help them to develop skills in 4 specific areas. These are:  
 
1. Literacy; 
2. Mathematics; 
3. Understanding the world; and 
4. Expressive arts and design.  

Subject requirements 

The New National Curriculum applies to pupils of compulsory school age. In St Augustine's, it is 
organised on the basis of two key stages 

Key Stage 1: Ages 5-7 (Years1-2) 

Key Stage 2: Ages 7-11 (Years 3-6) 

Statutory subjects 

The statutory subjects that all pupils must study are as follows. 

• English  
• Mathematics 
• Science 
• Religious Education 
• Computing 
• Art & Design 



• Design & Technology 
• Geography 
• History 
• Music 
• Physical Education 

You will receive a curriculum map from your child’s class teacher at the beginning of each term with 
details of the topics covered.  Homework is a very important way to support your child’s progress, 
and also gives you an insight into the curriculum covered in school 

We will hold open events later this term to introduce the New National Curriculum to you. 

Religious Education 

In the life of faith of our Catholic school, religious education plays a central and vital part. At the 
heart of Catholic education lies the Christian vision of the human person. This vision is expressed and 
explored in religious education. Therefore religious education is never simply one subject among 
many, but the foundation of the entire educational process. The beliefs and values studied in 
Catholic religious education inspire and draw together every aspect of the life of a Catholic school.  
St Augustine's has adopted the religious education scheme Come and See.  

Statutory Assessment and Testing 
 
Children are first assessed during their time in the Reception Class.  They are assessed against the 
Early Learning goals listed above through the completion of the Foundation Stage Profile.  There is a 
statutory phonics screening check at the end of Year 1.  The end of Key Stage 1 and 2 are when the 
next statutory assessments are undertaken. 
 
Visits, Visitors and School Journeys 
 
Educational visits in line with the curriculum take place each year. These visits add scope and 
interest to subjects such as History and Geography. The school also regularly invites visitors to the 
school to enhance the curriculum, including weekly visits from local providers to deliver games, 
gymnastics, dance and drama lessons.  The focus of extra-curricular activities for Year 6 pupils is the 
annual residential visit to a PGL activity centre. This is a week-long stay, led by a senior staff 
member. 
 
The school visits St Augustine’s Church for Mass on Holy Days of Obligation and other times during 
the Liturgical year.   
There is a standard school procedure for children taking part on school visits/journeys.  You will 
receive notice beforehand outlining the nature of the visit and the cost. The payment for any outing 
during the school day is on a voluntary basis. However, if insufficient money is collected the school 
visit might have to be cancelled. 
 
 
Music Tuition 
 
Individual instrumental tuition is available during the school day.  It is delivered by well qualified 
peripatetic teachers.  Lessons are weekly for 30 minutes.  The school may be able to lease musical 
instruments in certain circumstances.  The school office should be contacted if more information is 
required. 



Equal Opportunities and Inclusion 
 
The community of St Augustine’s has a strong commitment to equal opportunities, values diversity 
and challenges all forms of discrimination.  At our school we ensure that all the children in our care 
know that each one of them is unique and valued and that we will endeavour to the very best of our 
ability to serve their educational, emotional and spiritual needs.  
 
St Augustine’s is very committed to being an inclusive school.  We are committed to offering an 
inclusive curriculum to ensure the best possible progress for all of our pupils whatever their needs or 
abilities.  We will do our best for all disabled members of our school community and will make every 
reasonable adjustment necessary to ensure access to curriculum and buildings. 
 
Additional Learning Needs 
 
All children are entitled to follow a broad and balanced curriculum. Some children need extra help 
because of learning difficulties, physical disabilities or emotional/behavioural needs. Some children 
have particular gifts or talents.  
 
The school has screening procedures for identifying and assessing children’s educational needs. We 
have a Special Needs Co-ordinator who works alongside the class teachers and learning support 
assistants to plan the educational provision for children with special educational needs.  Parents and 
carers are regularly consulted and kept informed.  
 
English as an Additional Language 
 
St Augustine’s has been commended for the excellent progress made by our EAL pupils.  The school 
welcomes children from many countries with great success.  Children quickly realise that they are 
valued members of the community working for a common goal, and language development is rapid. 
 
Child Protection 
 
The school takes great care to ensure that all children learn in a happy, safe environment.  All staff 
regularly receive child protection training. The school also works closely with e-safety initiatives to 
guarantee the safety of children online. 
 
Should a child protection concern arise about an individual pupil, as child protection officer, I have a 
duty to report this concern to social services. 
 
 
Photographic and Video Images 

All parents and carers are asked to sign a consent form allowing their child to be photographed or 
videoed while taking part in school activities, and for the image to be used within the school. This 
consent will allow the school to take pictures of pupils engaged in educational activities such as 
sports events, drama productions, field trips, etc., and to use these pictures internally. Where 
parents or carers do not give their consent, then the children concerned will not have pictures taken 
of them.  In addition to the above, all parents and carers are asked to give written consent allowing 
their child’s image to be used on the school website.   

The Data Protection Act 1998 does not apply to photographs/videos taken by parents and family 
members for personal use only.  Therefore parents/carers (and family members) are permitted to 
take photographs and record videos at designated school events, as long as they are for personal use 
only. They must not be published on any internet site. This includes Facebook, Twitter, YouTube, 



Pinterest and all other social media services.  These events include assemblies, plays and 
productions, Christmas/Summer Fairs and sports events. We ask that photographs and videos are 
not taken during school Masses.  At these events, photos may only be taken at the location of the 
event. For most of these, this is the school hall. For sports days, it includes the local park or 
recreational ground. and field. It is not permitted to take photos in classrooms or elsewhere in the 
school unless explicitly authorised by the head teacher.  It is not permitted to use a camera on 
school premises at any time outside these designated events unless explicitly authorised by the 
head teacher.  
 
 
Homework 
 
Children at St Augustine’s are set homework and are expected to take responsibility for completing 
it on time.  Initially the focus is on reading, but gradually written homework is introduced.  The 
amount of homework that is set depends on the age of the children, with a gradual increase in order 
to prepare them for the rigours of secondary school.  Parents/Carers receive guidance from the class 
teacher at the beginning of each academic year.  We ask for your support by ensuring that 
homework is completed on time to a high standard.  You will shortly receive the school’s homework 
policy. 
 
 
Behaviour 
 
At St Augustine’s School, Christ and his teachings form the essence of our aims and ethos. 
 
These Gospel values are therefore reflected in the way we behave and treat each other.  We are 
committed to showing respect and consideration towards all adults, children and property.  
Kindness, good manners and a caring attitude are all central to this goal.  We have high expectations 
of the behaviour of all who form part of the school community.  Through our example we can 
provide a safe, calm and secure learning environment for all in our school. 
 
Positive reinforcement and rewards are used widely within school.  There is a detailed Behaviour 
Policy that outlines the process when there is a behavioural issue.  It follows a three stage approach.  
At stage 1, minor issues are dealt with by giving a warning, asking children to move within 
classroom, and missing 5 minutes playtime/5 minutes time out in playground.  Parents are not 
normally contacted at this stage.  At stage 2, when there are more persistent concerns or a more 
serious incident, children will miss 15 minutes play time/15 minutes time out in playground.  If there 
are persistent concerns about behaviour, parents will be contacted so that the issues can be 
addressed together.  At stage 3, Mr Biggs our Behaviour Manager will become involved.  Stage 3 
behaviour includes any violent actions affecting the safety of others, verbal abuse towards staff,  and 
racist or homophobic comments directed towards others.   
Bullying is not tolerated at St Augustine’s. All children are made aware of what may constitute 
bullying, and are very mature in reporting incidents to staff.  Staff are trained to deal with this 
important issue.  Similarly racial harassment, which is any hostile or offensive action against 
individuals or groups because of their skin colour, ethnic origin, religious or cultural heritage is not 
tolerated.  We are extremely proud of the diversity within our community and as a school we take 
any concerns very seriously. Any reported incidents will be investigated in accordance with the 
school policy.   
 
We ask that any issues relating to any child are referred to the class teacher, the Behaviour Manager 
or Headteacher.  It is expected that issues are dealt with in school rather than between parents.  It 



is not fair on the children involved that issues are discussed publicly. It is strictly against school 
policy to approach a pupil regarding an issue. 
 
 
School Uniform 
 
We are very proud of our school and all children are expected to wear full uniform every day. 
 
Boys Uniform - Winter 
 

 Grey school style trousers 

 White shirt 

 School tie* 

 Royal blue sweatshirt with school logo* 

 School coat with logo* 

 Navy blazer with logo* (optional) 

 Plain grey socks 

 Black or navy blue smart sensible shoes (black trainers not allowed) 

 Infant book bag or junior backpack* 

 Navy ski hat with school logo* 

 Navy blue scarf  and gloves with logo* 
 
Boys Uniform – Summer 
 

 Grey school style trousers or shorts 

 Light blue short sleeve polo shirt with school logo* 

 Royal blue sweatshirt with school logo* 

 School coat with logo* 

 Navy blazer with logo* (optional) 

 Plain grey socks 

 Black or navy blue smart sensible shoes (black trainers not allowed) 

 Infant book bag or junior backpack* 

 Royal blue baseball cap with logo* 
 
Girls Uniform - Winter 
 

 Grey school style skirt or pinafore 

 White shirt 

 School tie* 

 Royal blue sweatshirt or cardigan with school logo* 

 School coat with logo* 

 Navy blazer with logo* (optional) 

 Plain white knee high socks or grey tights 

 Black or navy blue smart sensible shoes (pumps, sling backs, peep toes or boots not allowed) 

 Navy ski hat with school logo* 

 Navy blue scarf and gloves  with logo* 

 Infant book bag or junior backpack* 

 Royal or navy blue ribbons, slides or hair bands 
 
 



Girls Uniform – Summer 
 

 Blue checked school style summer dress 

 Royal blue sweatshirt or cardigan with school logo* 

 School coat with logo* 

 Navy blazer with logo* (optional) 

 Plain white ankle or knee high socks  

 Black or navy blue smart sensible shoes (pumps, sling backs, peep toes or boots not allowed) 

 Infant book bag or junior backpack* 

 Royal blue baseball cap with logo* 

 Royal or navy blue ribbons, slides or hair bands 
 
P.E. Kit 
 

 Royal blue shorts* 

 Royal blue t-shirt with logo* 

 Plain black or white plimsolls (juniors may also wear trainers) 

 P.E. bag with school logo* 

 Swimming hat for juniors with school logo* 
 
All items marked with a * are available from the school office. 
 
All items of clothing, including shoes, plimsolls and bags should be clearly marked with your child’s 
name. 
 
Jewellery of any sort other than a wrist watch is forbidden.   
 
Boys’ hair should be short and neat (fashionable cuts or styles e.g. zig zags, mohican are not 
permitted).  Girls’ hair should be tied back if long with a blue ribbon or band.  
 
Lunch Arrangements 
 
St Augustine’s promotes a positive approach to healthy living and eating.  The school policy is for all 
pupils to have a school lunch.  School meals are cooked on site and are tasty and nutritious.  There is 
always a vegetarian choice and a salad cart available for children to help themselves.  We also cater 
for pupils with allergies.   
 
From September 2014, all infant pupils are entitled to a free school meal.  
 
You can choose to pay for school lunches on a weekly, half termly or termly basis.  All cheques 
should be made payable to St Augustine’s Catholic Primary School.   
 
Children in families who receive certain benefits are entitled to apply for free school meals. You 
should contact Awards & Benefits Department in your local authority, if you believe you are eligible. 
 
Children are closely supervised in the hall and in the playground by our dedicated lunchtime 
supervisors. 
 
 
 
 



Morning Snacks 
 
The school is part of the National Fruit Scheme – a government initiative to promote healthy eating 
in young children.  All children in Foundation Stage and Key Stage 1 receive a portion of fruit free of 
charge every day. We believe that it is important that our Key Stage 2 pupils also receive a portion of 
fruit.  Therefore the school covers the cost of this initiative. 
 
Any pupil under 5 years and pupils on free school meals are entitled to free school milk.  If your child 
is not eligible, you can still purchase for them through the Cool Milk Scheme www.coolmilk.com  
 
All children have access to water throughout the day.  The infants have an indoor water fountain, 
which is readily accessible as well as two water fountains in the playground.  The juniors have access 
to the water fountains in the school playground and may also bring in a water bottle to school.  
 
Medical Matters 
 
It is important that school is kept informed of all medical needs.  When children require regular 
access to medicine e.g. asthma inhalers, we ask that parents/carers meet with the School Nurse, so 
that we can ensure that best practice is followed for individual children.  All necessary medicines 
must be provided by parents/carers and replenished promptly when required.  The School Nurse is 
always available to answer any queries you may have regarding your child’s medical condition.   
 
Minor bumps and bruises are treated in school and we have several trained First Aiders.  If a pupil 
requires external treatment, parents/carers are contacted immediately (and in certain 
circumstances an ambulance is called).  An accident report is completed and sent to Hammersmith 
and Fulham local authority. 
 
Illness in School 
 
If a child becomes ill or injured during the day, the parents/carers will be contacted immediately and 
given the details.  Parents/carers will be expected to make arrangements for the child to be 
collected as soon as possible. 
 
The school must have up to date telephone numbers and other relevant information in case of 
emergency. 
 
School Travel Plan 
 
St Augustine’s was one of the very first schools in Hammersmith & Fulham to develop a School 
Travel Plan.  This plan reflects our commitment to choosing healthy travel options.  The vast majority 
of our pupils live in close proximity to the school, and we encourage them to travel on foot.  Many of 
our pupils bring their bikes or scooters with them each day.   
 
If you must bring your car to school, we ask that you help us to take care of our children by not 
parking directly outside the school on Disbrowe Road.   
 
School Building Fund 
 
Parents/carers are invited to contribute to the School Building Fund at the start of each academic 
year.  This is a very important resource for the school and is used for the upkeep and the 
development of the school building. 

http://www.coolmilk.com/


Finally 
 
St Augustine’s is a place where past pupils return to, where visitors comment on the positive and 
caring atmosphere, where we excel academically and where we live our mission statement on a 
daily basis.  I wish you and your child every success as part of our school community this year. 
 


